
Online Grading  
  
  
Open a web browser and go to https://webadvisor.cca.edu.   
You can also access this link through the CCA homepage, http://www.cca.edu, click on the webadvisor 
link on the bottom of the page.  
  
You will then be brought to the webadvisor main page.   
Click on the Log In tab on the top of the page.  
Enter your user name and password. This is the same user name and password that you use for your 
CCA webmail account.  
You are now logged on to your individual webadvisor account.  
Click on the Faculty bar.  
  
Click on Grading 
Select the term from the drop down menu and hit SUBMIT. Ignore start/end dates.  
You will then see a resolution screen showing all classes you are teaching for that term.  

 
Choose Final grading from the drop-down menu on the top of the screen.  
Select one class by clicking on the radio button to the left of the title and hit SUBMIT. 
You will then be brought to the screen where you can enter grades. Please note that you will be logged 
out of your session if it is idle for 25 minutes. 

  



 

 
 
 
Select the desired grade* for each student from the drop-down menu. Review your grades carefully.  
When you are satisfied that you have entered the correct grades, hit SUBMIT.  
  

Your grades will then be available to Student Records for review and processing.   
Once processed by Student Records, grades will be available for student viewing through Webadvisor 
and you will not be able to change grades online.   
Student Records will continue to accept grade changes on paper as usual.  
 
 
*Undergraduate students (class levels 1-5):   
A-F grades with the exception of Internship which is graded Pass/Fail.   
Graduate students (class level 10):   
Curatorial Practice, Visual and Critical Studies, Design, Design Strategies and M’Arch: A-F   
Fine Arts and Writing: Pass/Fail   
 
 
Faculty with technical questions can contact Ed Tech Services: 510.594.5010.  
Faculty with grading questions can contact Student Records: 510.594.3644 or 510.594.3640.  


